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SS - Add a Self-Professed Civilian Employment Experience

Step

Action

Navigate to the Talent Management Workcenter page.

Click the TAM Soldier Workcenter tile.

TAM Soidier Werkcenter

Navigate to the Talent Profile page.

Click the My Profile menu item.

My Profile

Scroll down to access the Experience menu folder.

Click the Vertical scrollbar.

Expand the Experience menu folder.

Click the Experience menu folder.

Experience “

Add new civilian employment experience.

Click the Add button.

Add

Identify where to enter the Current Position Begin Date.
Sample Text will appear on next frame.

Click in the Current Position Begin Date field.

*Current Position Begin Date |05/08/2024 |
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Step

Action

Look up the Current Position SOC.

Click the Current Position SOC look up tool.

*Current Position SOC | Q

Expand the Search Criteria section.

Click the Search Criteria icon.

[> Search Criteria |

Identify where to enter the Description.
Sample Text will appear on next frame.

Click in the Description field.

Description "
(Deqgins with)

10.

Perform the search.

Click the Search button.

I1.

Select the appropriate current position SOC.

Click the Electrical and Electronic Engineering Technicians list item.

Copragrd lam. Coyrpamn

12.

Identify where to enter the Employer Country.
Sample Text will appear on next frame.

Click in the Employer Country field.

*Employer Country || Q| |
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Step

Action

13.

Identify where to enter the name of the Employer State.
Sample Text will appear on next frame.

Click in the Employer State field.

Employer State

14.

View the Self Employment Indicator options.

Click the Self Employment Indicator drop-down arrow.

Self Employment Indicator

15.

Select the appropriate self employment indicator.

Mo
Yes

16.

View the First Responder Indicator options.

Click the First Responder Indicator drop-down arrow.

First Responder Indicator ||

17.

Select the appropriate first responder indicator.

Mo
Yes

18.

Look up the Civilian Employment Status.

Click the Civilian Employment Status look up tool.

“Civilian Employment Status

19.

Select the appropriate civilian employment status.

Cods Baicrigtion 1
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Step

Action

20.

Identify where to enter the Employer ZIP code.
Sample Text will appear on next frame.

Click in the Employer ZIP field.

Employer ZIP

21.

Identify where to enter the CEI Annual Review Date.

Click in the CEI Annual Review Date field.

*CEl Annual Review Date [MM/DD/YYYY

22.

Identify where to enter the Current Position Title.
Sample Text will appear on next frame.

Click in the Current Position Title field.

Current Position Title

23.

Identify where to enter the Employer Name.
Sample Text will appear on next frame.

Click in the Employer Name field.

Employer Name

24.

Scroll down.

Click the Vertical scrollbar.

25.

Identify where to enter the Employer Address.
Sample Text will appear on next frame.

Click in the Employer Address 1 field.

Employer Address 1
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Step

Action

26.

Identify where to enter the Employer City.
Sample Text will appear on next frame.

Click in the Employer City field.

Employer City

27.

Save the Civilian Employment experience.

Click the Save button.

Save

28.

Return to the Self Service homepage.

Click the Home icon.

n : @

29.

This completes the topic.

Key Takeaway: Members may self-profess Civilian Employment experience in Talent

Profile.
End of Procedure.
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