
WELCOME!!

Thank you for logging in early.

Please set your microphones on mute. 

If everyone logs in, we will do a commcheck and roll call at approx. 
0820 with an introduction and orientation to begin at 0830.
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Aloha & Welcome to the 
HING Human Resources Office!

MISSION STATEMENT:
The Human Resources Office (HRO) is a consolidated office that provides personnel, manpower 

management, and administrative support service for federal full-time personnel programs. 

¢ƘŜ ƻŦŦƛŎŜ ǎŜǊǾŜǎ ŀǎ ¢ƘŜ !ŘƧǳǘŀƴǘ DŜƴŜǊŀƭΩǎ ǎƛƴƎƭŜ Ǉƻƛƴǘ ƻŦ ŎƻƴǘǊƻƭ ŦƻǊ ƳŀƴŀƎƛƴƎ ŀƴŘ ŀŘƳƛƴƛǎǘŜǊƛƴƎ 
the Hawaii Army National Guard and the Hawaii Air National Guard full-time personnel programs.

Human Resources Officer
COL Pamela L. Ellison 

(808) 672-1254

Deputy Human Resources Officer
Mr. John Yim
(808) 672-1555
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AGENDA

ÅWelcome- COL Ellison

ÅHRO Task Organization

ÅHING 1-on-1 Brief

ÅLabor Relations/Union

ÅEmployee Benefits 

ÅMy Biz/ e-OPF/ GRB

ÅTraining and Development 

ÅEqual Employment Opportunity

ÅFinal Comments
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ÅT32 Dual Status Military Technician 

Program

ÅT5 National Guard Employees

ÅT32 Active Guard and Reserve (AGR)

Welcome to the Team!



Purpose of the Technician Program

ñResponsible for the administration and training of the National 

Guard and maintenance and repair of supplies and equipment of 

the National Guard.ò

Military Nature of a National Guard Technician

-Day to day Technician Work (Position Descriptions)

-Drill with M-Day Unit

-Available for Mobilization



National Guard Military Technicians

Within the context of the National Guard Technician Act of 1968 (32 

USC 709)

Å Title 32

Å excepted civil service employees (outside of the competitive 

service)

Å required to be a member of the National Guard

Å hold the military grade of the position and

Åwear the uniform appropriate for the memberôs grade and 

component of the armed forces.



Unique Employee Status

National Guard Military Technicians are NOT the same as other federal 

employees

Å Hybrid state-federal employees

Å Hybrid military-civilian employees

Å Outside the competitive service

Å No Veteransô Preference rights

Å Limited FLRA rights

Å Considered state employees for USERRA purposes



Effect of Military Separation

ÅIf the Technician  is separated from the National Guard or ceases to hold the 

military grade specified by the Secretary concerned for that position shall be

promptly separated from the military (dual status/ Title 32) employment by the 

AG

ÅIf the Technician fails to meet the military security standards established by 

the Secretary concerned for a member of a reserve component under his 

jurisdiction may be separated from employment as a military technician (dual 

status/ Title 32) and concurrently discharged from the National Guard



Title 5 National Guard Employees

ÅTitle 5 is considered DoD Civilian (CIV)

ÅExcepted or competitive civil service appointments based on position description

ÅNot required to be a member of the National Guard

ïMayhold military membership or may separate/retire militarily during their appointment 

ïMaybe appointed post military retirement

ÅAppropriate civilian dress casual work attire. 

ÅNot Authorized to wear military uniform. 

ÅVeterans Preference application is adjudicated based on 5 or 10 point preference based on 

eligible DD-214(s)



Human Resources Office

-We are a customer service operation. 

-Become familiar with our services.

-Call, stop in, email.

-Be responsive if we reach out to you.

-If you are a supervisor we should be on your speed dial.



General Tips for Success

ÅStay current with your training and education.

ÅWork with your supervisor ïkeep them informed.

ÅStay positive, be productive, contribute to the success of 

your team.

ÅCome to work and work.

ÅHave fun.



Labor Relations/ Employee Conduct
National Guard Technician Personnel

John K. Yim 

Labor Relations Specialist

Email:  john.k.yim4.civ@mail.mil 

Office:  808-672-1555 / Mobile: 808-381-9280
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Agenda

ÅLabor Relations

ÅTechnician Act 1968

ÅUnion

ÅLabor Management Relations
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Labor Relations

ÅConsult with employees and management to foster a positive and productive 
work environment

ÅProvide guidance to managers on performance management and the 
Agencyôs progressive disciplinary process

ÅProvide confidential assistance to employees with questions or concerns 
about work-related issues

ÅSupport administrative processes such as performance evaluations, disputes, 
grievances, and appeals

ÅInvestigate and resolve employee related complaints by providing conflict 
resolution options

ÅNegotiates, administers and ensures compliance with the Agencyôs collective 
bargaining agreements
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Union

PRIVATE SECTOR PUBLIC SECTOR
ÅWorking Conditions * Working Conditions
ÅWages
Å Health Benefits
Å Retirement
Å Strike

Examples of working condition items:
Å Parking assignments
Å Environment (safety, air quality, noise, and other 

hazard items
Å Employee locker sizes and locations
Å Location of coffee makers, ice machines, and 

microwaves
Å Office design (cube farm and office size or location)



BUE vs Non BUE

ÅEasier to define Non Bargaining Unit Employee:
ÅManagement official or supervisor
ÅConfidential employee (EEO/SARC/Chaplain)
ÅPersonnelist(Adverse Action, Discipline, Labor Relations)
ÅProfessional employees (JAG)
ÅIntelligence, counter intelligence, investigative or security which affects national 

security
ÅEmployees engaged in investigation or audit functions that affect internal 

security

ÅBargaining Unit Employee includes most others not described above 
(mechanics/purely clerical)
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AFGE 1213/NATCA

ÅNegotiated Agreement 

ÅContract between the Adjutant General, State of Hawaii 

ÅBlock 37 of your SF50 Personnel Action

ÅAmerican Federations of Government Employees (AFGE) Local 1213 
BUS Code:  NG5026(Army)  NG5028 (Air)

ÅNational Air Traffic Controllers Association AFL/CIO (NATCA)

ÅPOC for AFGE (Army/Air):  Ms. Nicole Ferree (Interim) EMAIL :  
Nicole.Ferree@afge.org, (805) 469-2285

ÅPOC for NATCA:  Mr. Jack Yuen,  (808) 682-0091, (808) 381-1200 
EMAIL: jack.yuen.1@us.af.mil
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Weingarten Rights

ÅWeingarten Rights:  Refers to the right of a bargaining unit employee to 
be represented by the union when (1) the employee is examined in an 
investigation conducted by one or more representatives; (2) the employee 
reasonably believes disciplinary action against him or her may result; and 
(3) the employee requests union representation.  There is an annual 
notification on your performance appraisal.

1. Employee must request representation

2. Representative is there to assist not bargain
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What is a Grievance

ÅAnswer:  A Complaint.  A grievance means any complaint by any employee 
or the Labor Union concerning any matter relating to the employment of 
the employee

ÅIssues that are not grieveable:
ÅProhibited Political Activities
ÅRetirement, Life Insurance, Health Insurance
ÅSuspension due to National Security Reasons
ÅClassification of Positions (not resulting in reduction of pay/grade)
ÅPerformance ratings
ÅEEO
ÅMilitary matters
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Questions
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Employee Benefits

ÅContact Information

ÅResources

ÅBenefits

ÅMilitary Service Deposit

ÅUSERRA

ÅPolicies

Å²ƻǊƪŜǊΩǎ /ƻƳǇŜƴǎŀǘƛƻƴ
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Contact Us

ÅMs. Jessica Haleck, 808-672-1385
- Human Resources Specialist, Supervisor
Jessica.haleck@us.af.mil

ÅMrs. Noelani DE Silva, 808-672-1231
- Human Resources Specialist (Benefits)
noelani.m.desilva.civ@mail.mil

ÅaǎΦ WŜǎǎƛŎŀ 5Ω!ƳŀǘƻΣ 808-672-1229
- Human Resources Specialist (Benefits)
jessica.m.damato2.civ@mail.mil

ÅMs. Jasmine Imanil, 808-672-1244/1238 (OWCP)
- Human Resources Specialist/ Injury Compensation 
Program Administrator (ICPA)
jasmine.k.imanil.civ@mail.mil

ÅMs. Crystal Fujimoto, 808-672-1227
- Human Resources Assistant (Benefits)
crystal.m.fujimoto.civ@mail.mil

ÅSSgt Leanna-Marie Sanchez-Abella, 808-672-1232
- Human Resources Assistant (Benefits)
leanna-marie.sanchez-abella@us.af.mil
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Resources
ÅHING Human Resources Office: https://dod.hawaii.gov/hro/

ÅArmy Benefits Center ςCivilian: https:// www.abc.army.mil/abc?id=abc_index

ÅOffice of Personnel Management: https://www.opm.gov/

New Employee Information:

ÅNew Employee Benefits Tool Kit: https:// www.abc.army.mil/NewEmployee/NewEmployeeToolKit.htm

ÅOPM: https://www.opm.gov/healthcare-insurance/Guide-Me/New-Prospective-Employees/

Enrolling in Health Benefits, Check out:

ÅBENEFEDS (Dental + Vision): https://www.benefeds.com/

ÅFederal Benefits FastFacts: Insurance Benefits:

https:// www.opm.gov/healthcare-insurance/fastfacts/newemployeebenefits.pdf

ÅOPM.gov ςInsurance Overview: https://www.opm.gov/healthcare-insurance/

ÅNational Guard Association of the United States: 

https://www.ngaus.org/protecting-guard-members-and-their-families/technicians-insurance 31
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Your Federal Insurance Benefits

https:// www.opm.gov/healthcare-
insurance/healthcare/plan-
information/plans/2018/state/hi

https:// www.benefeds.com/Portal/PlanSearch?submi
t=planSearch&ctoken=20xJlEGD

https://www.fsafeds.com/

https:// www.fsafeds.com/support/eligibleexpenses

https://www.ltcfeds.com/

https:// www.ltcfeds.com/assessing_your_
needs/oct_landing.html

https:// youtu.be/RJdnmdNmHMI

https://www.opm.gov/healthcare-insurance/life-insurance/
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What are you eligible for?

ÅHealth Insurance: FEHB

ÅDental Insurance: FEDVIP

ÅVision Insurance: FEDVIP

ÅFlexible Spending Accounts: FSAFEDS

ÅLife Insurance: FEGLI

ÅLong Term Care Insurance: FLTCIP

ÅThrift Savings Plan

ÅEmployee Assistance Program

Who is eligible?

ÅPermanent/ Indefinite and Temps with 

appointments over 90 days (FEHB Only)
FEDVIP for Air enrollment agency is All Air Force Agencies ïStateside (97380100) 

FEDVIP for Army enrollment agency is All Army Agencies ïStateside (97380800)

https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/2018/state/hi
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/plans/2018/state/hi
https://www.benefeds.com/Portal/PlanSearch?submit=planSearch&ctoken=20xJlEGD
https://www.benefeds.com/Portal/PlanSearch?submit=planSearch&ctoken=20xJlEGD
https://www.fsafeds.com/
https://www.fsafeds.com/
https://www.fsafeds.com/support/eligibleexpenses
https://www.ltcfeds.com/assessing_your_needs/oct_landing.html
https://www.ltcfeds.com/
https://www.ltcfeds.com/assessing_your_needs/oct_landing.html
https://youtu.be/RJdnmdNmHMI
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/healthcare-insurance/life-insurance/
https://www.opm.gov/healthcare-insurance/healthcare/plan-information/guides/


Your Federal Insurance Benefits

https://www.opm.gov/healthcare-insurance/fastfacts/newemployeebenefits.pdf
https:// www.opm.gov/healthcare-insurance/fastfacts/quickguide.pdf
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FEHB Enrollment: 

NOTE: You cannot have dual FEHB coverage 

https://www.opm.gov/healthcare-insurance/fastfacts/quickguide.pdf
https://www.opm.gov/healthcare-insurance/fastfacts/quickguide.pdf
https://www.opm.gov/healthcare-insurance/fastfacts/benefeds.pdf
https://www.opm.gov/healthcare-insurance/fastfacts/fsafeds.pdf
https://www.opm.gov/healthcare-insurance/fastfacts/fltcip.pdf
https://www.opm.gov/healthcare-insurance/fastfacts/fegli.pdf
https://www.opm.gov/healthcare-insurance/fastfacts/fehb.pdf
https://www.ebis.army.mil/login.aspx


TRICARE Reserve Select
https:// tricare.mil/TRS
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TRICARE Reserve Select
https:// tricare.mil/TRS
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ÅTSP is part of the three-part retirement package 
Å(TSP + FERS Basic Annuity + Social Security)

ÅFederal Retirement Thrift Investment Board administers the program
ÅAutomatically Enrolled at 3%
ÅYou make changes to your elections at anytime
ÅElections are effective the beginning of the next pay period 
ÅTax-deferred Contributions

ÅAgency 1% Automatic Contributions ςBase Pay

ÅAgency Matching
ÅFirst 3% is matched dollar for dollar
ÅNext 2% is matched .50 cents for each dollar

ÅContribution are subject to IRS Limit (CY 2020 - $19,500 - IRC Ä402(g))
ÅChanges annually

ÅTSP 3 (Designation of Beneficiary)

Thrift Savings Program

https:// www.tsp.gov/index.html

https:// www.youtube.com/user/TSP
4gov/featured
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Military One-Source is available for Dual Status Technicians
Employee Assistance Program (EAP) is available for Dual Status and Non-Dual Status Employees

ÅFREE service provided by the Department of Defense for active-duty, Guard, and Reserve service 
members and their families.

ÅThe information you provide to counselors is kept confidential, except to meet legal obligations or to 
prevent harm to self or others.

ÅCounseling Options:
VFace-to-Face Counseling, Telephone Counseling & Online Counseling
VFinancial Counseling
VLegal Counseling
VHealth and Wellness Coaching

ÅOffers:
ÅConsultation, research, and referrals,
Å Interpretation and translation (more than 140 languages) for immediate family members, and
ÅEducational materials available on-line.

ÅTTY/TDD accessible:  1-866-607-6794

Employee Assistance Programs 
(EAP) ςTechnicians and Employees
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National Guard Association of the United States
Technician Insurance

ÅDisability Insurance Plan ïProtection when you are 
unable to work due to a disability.  Benefits begin after 
30 consecutive days of disability.

ÅWhoôs Eligible ïOnly Army/Air Federal Technicians

ÅEnrollment Fee/Discount ïRates are based on bi-
weekly payroll deductions.  New enrollments must be 

completed within 31 days of hire. 

ÅAfter new enrollment period elapsed, technicians with the desire 
to enroll must complete the Standard Form.

NGAUS Brochure

Å https://www.ngaus.org/sites/default/files/pdf/46220b%20115934%202008%20rw%26b%20brochure.pdf

New Enrollment

Å https://www.ngaus.org/sites/default/files/Standard%20Open%20Enrollment%20Form.pdf

Standard Form

Å https://www.ngaus.org/sites/default/files/pdf/NGAUS-APPMN%20Application%20Eship%20125435%20March10.pdf
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NGAUS WEBSITE: 
https://www.ngaus.org/protecting-guard-members-and-their-families/technicians-insurance

https://www.ngaus.org/sites/default/files/pdf/46220b%20115934%202008%20rw&b%20brochure.pdf
https://www.ngaus.org/sites/default/files/Standard%20Open%20Enrollment%20Form.pdf
https://www.ngaus.org/sites/default/files/pdf/NGAUS-APPMN%20Application%20Eship%20125435%20March10.pdf
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https://www.ngaus.org/sites/default/files/Standard%20Open%20Enrollment%20Form.pdf
https://www.ngaus.org/sites/default/files/pdf/NGAUS-APPMN%20Application%20Eship%20125435%20March10.pdf
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Military Service Deposit

All HonorableActive Duty Military service (Title 10) can be credited towards your 
civilian retirement. 
Å Basic training
Å First AIT or tech school
Å Prior service active duty

¢ƻ ǊŜŎŜƛǾŜ ŎǊŜŘƛǘ ŦƻǊ ŎƛǾƛƭƛŀƴ ǊŜǘƛǊŜƳŜƴǘ ǇǳǊǇƻǎŜǎ ȅƻǳ Ƴǳǎǘ ƳŀƪŜ ŀ άŘŜǇƻǎƛǘέ
Current deposit rate is 3% of your Military base pay
Complete the Military Buy Back Package

No interest is charged if the deposit is made prior to your third anniversary date in 
a retirement covered CSRS or FERS position

You will provide HRO with a copy of the DFAS receipt after deposit is completed 
(PAID IN FULL LETTER)

Military deposits must be paid prior to separation or retirement from the Federal 
Service



41

Military Service Deposit
https://www.abc.army.mil/retirements/FERSPost56.htm

https://www.dfas.mil/civilianemployees/militaryservice/militaryservicedeposits.html



Enlistment Bonus & Orders
1. Military Orders (?):
üLǎ ŀƴȅƻƴŜ ŎǳǊǊŜƴǘƭȅ ƻƴ hǊŘŜǊǎ ά¢h5!¸Σέ ƻǊ ōŜƛƴƎ ǇƭŀŎŜŘ ƻƴ ƻǊŘŜǊǎ ǘƘƛǎ Ǉŀȅ ǇŜǊƛƻŘΚ

2. Enlistment Bonus (?):Is anyone eligible for enlistment incentives?
(i.e. bonus or Student Loan Re-payment Program (SLRP)?

HIARNG POC: HIANG POCs:

SSG MariesylErese TSgt Nolan Kaahanui
Incentive Manager, HIARNG Retention Office Mgr
Office:  (808) 672-1019 Cell: (808) 216-6266 
Ed. Office: (808) 672-1406

Additional Information
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ÅIf you are going on military orders and will 
be placed on a non-pay status, you have 
restoration rights to your federal position.  
ÅUSERRA is a federal law that protects your 

rights (job protection)

Before you go, let HRO know! You must complete the 
USERRA Checklist for Technicians before leaving, and 
then inform HRO when you return home before returning 
to duty. 

Åhttp://dod.hawaii.gov/hro/technician-
resources/benefits/userra/

Uniformed Services Employees Reemployment Rights Act
USERRA of 1994

https:// www.dol.gov/vets/programs/userra/index.htm
43

http://dod.hawaii.gov/hro/technician-resources/benefits/userra/
https://www.dol.gov/vets/programs/userra/index.htm
https://www.dol.gov/vets/programs/userra/index.htm


Employment Outside HING

Å Federal Agency to Federal 
Agency requires coordination

Å Non-Federal requires TAG 
approval 

Policies

44



Physical Training Policy
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ÅEmployees are allowed 1 hr (this hour includes exercise and hygiene)  up to 3 times per week for 
physical fitness

ÅTechnicians participating MUST sign out at the beginning of the exercise period and sign back in 
during the end of the period

ÅPT schedules must be approved by the supervisor prior to the technicians participation.  

NGHI- HRO Memorandum 2011-02 must be signed prior to 1st PT session 

ÅSupervisors have the authority and responsibility to cancel an approved physical training request 
based on current mission requirements/workload.

ÅPhysical Fitness must be annotated in ATAPPS as administrative leave: LN,  subcategory: PF



Physical Fitness must be annotated in 
ATAPPS as administrative leave: LN,  

subcategory: PF
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Physical Training Policy:

Not Permitted
ÅContact Sports/ Competitive contact

ÅTeam Sports: Group competition that 
encourages participants to push performance 
beyond level of conditioning, endurance, and 
state of health.

ÅSwimming in public beaches.

Permitted
ÅRunning/Walking

ÅPush-Ups/Sit-ups and any similar exercises 
intended to improve muscle tone, strength, 
muscular and cardiovascular endurance.

ÅAerobics and other similar activities

ÅTennis

ÅRacquetball

ÅBicycling/Spinning

ÅWeight Lifting

ÅSwimming (at a commercial or public facility 
with a licensed lifeguard on-duty)
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Exceptions are made case-by-case basis by the Human 
Resources Officer and require a TAG approval.



LEAVE 
ADMINISTRATION
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CHIEF NATIONAL GUARD BUREAU 
INSTRUCTION (CNGBI) 1400.25, 
VOLUME 630, 06 AUGUST 2018, 
NATIONAL GUARD TECHNICIAN 
ABSENCE AND LEAVE PROGRAM
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HOURS OF DUTY

ÅPay Period:

- 80 hours  

- Two weeks

- Monday thru Friday

ÅSupervisors will balance mission requirements against 
personnel requests

ÅWork Schedule

ѐStandard ς(5 x 8)

ѐAlternate Work Schedules ς(4 x 10 or 5 x 4 x 9)

ÅTo establish work schedule or request AWS

ѐWork Schedule Change Form 
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TYPES OF LEAVE

ÅAnnual Leave

ÅSick Leave

ÅDisabled Veteran Leave

ÅCourt Leave

ÅExcused Leave

ÅLeave Without Pay (LWOP)

ÅMilitary Leave

ÅLaw Enforcement Leave

ÅCompensatory Time

ÅAbsence Without Leave (AWOL)

ÅPaid Parental Leave (PPL)
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ANNUAL LEAVE

ÅAccrual Rates:

- 1-3 years: 4hrs/pay period

- 3-15 years: 6 hrs/pay period

- 15+ years: 8 hrs/pay

ÅIf initial appointment is less than 90 days, no leave 
earned
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ANNUAL LEAVE

ÅService computation date (SCD) 
determines leave category

ÅMaximum annual carryover ï240 hours

- Public Law 93-181 provides for restoration of 
forfeited annual leave
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ANNUAL LEAVE

ÅAbsolute right of employee; subject to approval 
of the supervisor

ÅCan be denied based on mission

ÅSeparated employees paid lump sum for 
unused annual leave
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SICK LEAVE

ÅAccrual rates

- All full-time:   4 hours/pay period
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SICK LEAVE

ÅCovers

- Medical, dental, optical exams/treatments

- Personal incapacitation

- Health risk

- Family care

- Family Medical Leave Act (FMLA)

- Sick Leave to Care for Family Member 

- Bereavement/Family funeral 

- Adoption
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SICK LEAVE

ÅUnlimited carryover balance

ÅMay be advanced with HRO approval

ÅMedical certification may be required
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DISABLED VETERAN LEAVE

ÅVeterans with service-connected disability rated at 30% or more

ÅVeterans hired on or after 5 November 2016

Å12-month eligibility period
ÅThe date of hire, or
ÅThe effective date of employeeôs qualifying service-connected disability rating

ÅMedical treatment of a qualifying service-connected disability

Å104 hours of leave to use for treatment 

ÅOnce in a lifetime benefit
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COURT LEAVE

ÅCovers an employee who is summoned 
due to a judicial proceeding, as aé

- Juror

- Witness on behalf of a state or local 
government
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EXCUSED ABSENCE

Å5 day excused absence granted to those returning from Overseas 
Contingency Operations (OCO)

- authorized regardless of  location

- at least 42 consecutive days of active duty

- immediately used upon return

- no more than 5 days of excused absence in 12 month period

ÅBlood Donation ïnot to exceed 4 hours

ÅVoting ïnot to exceed 3 hours

ÅBone Marrow ïnot to exceed 7 days

ÅOrgan Donor ïnot to exceed 30 days
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LEAVE WITHOUT PAY (LWOP)

ÅNonpay status
- Leave has been exhausted
- INCAP
- FMLA

ÅNot a right ïneed supervisor approval

ÅLWOP effects:
- Leave accrual
- Service comp date
- Within-grade increases
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ABSENT-UNIFORMED SERVICE
(AUS)

ÅPlacement in nonduty status

ÅPaid leave may be used intermittently

ÅNo harm, leave & SCD not affected
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MILITARY LEAVE (120 Hours)

ÅPaid leave when ordered to active duty, inactive 
duty training or training

- Excludes

Active Guard Reserve (AGR)

State Active Duty (SAD)- see LEL

Å120 hours each FY ïpermanent & indefinite 

ÅMaximum annual carryover ï240 hrs
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Law Enforcement Leave (LEL) (22 days / 176 hours)

ÅPaid leave for aid in support of civil authorities in protection 
of life & property, State Active Duty (SAD), or military duty in 
support of contingency operations

ÅPermanent and indefinite employees only

Å22 days (176 hours) per calendar year; charged in hours

ÅNot entitled to receive both military and civilian pay

ÅTwo basic rules apply
Å1.  If military pay is greater than Technician pay, Technician 

pay is recouped

Å2.  If military pay is less than Technician pay, the difference 
between the two is paid  to the Technician an remainder 
recouped  64



PAID PARENTAL LEAVE (PPL)

ÅEffective 01 Oct 2020

ÅSubstitution under FMLA

Å12 weeks of paid leave/both parents are entitled 

ÅHave to be FMLA eligible (1 yr. of full-time)

Å12 month period from DOB or placement to utilize PPL

ÅSigned agreement needed ïrequired to work for 12 weeks after 
returning from PPL

ÅEmployee doesnôt return ïagency will collect the portion of the health 
benefits paid by agency during the time the employee was out

ÅThereôs a waiver to request in such situations that they are unable to 
return to work due to medical reasons, etc.
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TITLE 32 DUAL STATUS
COMPENSATORY TIME

ÅTime off with pay, in lieu of overtime pay

ÅAuthorization must be obtained in ADVANCEusing 
NGB 46-14 (Both Army and Air)

ÅEarned at a rate of 1 hour for 1 hour and used 
in increments determined by local policy

ÅUse within 26 pay periods of earning or forfeit
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TITLE 5 NATIONAL GUARD CIVILIAN EMPLOYEES
OVERTIME COMPARISON

T5 FLSA Overtime
ÅNonexempt employees

ÅPay determined by multiplying 
straight time rate of pay by all 
overtime hours PLUS one-half 
ŜƳǇƭƻȅŜŜΩǎ ƘƻǳǊƭȅ ǊŀǘŜ ŦƻǊ ŀƭƭ 
overtime hours worked

ÅAll overtime must be compensated 
but employee can elect Comp 
Time

ÅComp Time not used by the end of 
26th pay period after the date in 
which it was earned is paid out as 
overtime

T5 Overtime
ÅExempt employees

ÅRate of pay <= GS10 step 1, 
ƻǾŜǊǘƛƳŜ ƘƻǳǊƭȅ ǊŀǘŜ ƛǎ ŜƳǇƭƻȅŜŜΩǎ 
hourly rate of basic pay x 1.5

ÅRate of pay > GS10 step 1, cap is 
the greater of hourly rater of basic 
pay for GS10 step 1 x 1.5 OR 
ŜƳǇƭƻȅŜŜǎΩ ƘƻǳǊƭȅ ǊŀǘŜ

ÅBi-weekly pay limitation of GS15 
step 10 of total comp (to include 
value of Comp Time Off)



TITLE 5 NATIONAL GUARD CIVILIAN EMPLOYEES
OVERTIME or COMPENSATORY REQUEST

ÅLimited to cases of necessity such as warfighter readiness, 
emergencies, safeguarding life and property, and documented 
customer demands

ÅAuthorization must be obtained in ADVANCEof performance 
using NGB 46-14 (Armyand Air)

ÅMust clearly state reason why work could not be performed 
during regular working hours

ÅShould not be approved when an employee has used annual or 
comp time during the same workweek except based on severe 
workload or other unavoidable circumstances

ÅVerification of overtime worked must be completed



ABSENCE WITHOUT LEAVE 
(AWOL)

ÅAbsent without supervisor approval

ÅStatus can change with explanation

ÅCan become the basis for initiating an adverse 
action
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Questions
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h²/tΥ ²ƻǊƪƳŀƴΩǎ /ƻƳǇŜƴǎŀǘƛƻƴ
²ƘŀǘΩǎ /ƻǾŜǊŜŘΚ

ÅMedical expenses (fee schedule)

ÅFirst aid expenses

ÅRehabilitation

ÅTravel expenses to care provider

ÅChiropractic care (limited)

ÅEarly nurse intervention

ÅAssisted Reemployment Program

ÅContinuation of Pay (COP)

ÅCompensation for lost wages

ÅScheduled benefits

ÅPermanent total disability

ÅDeath benefits
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Types of Injuries:

ÅCA-1 Traumatic Injury

ÅCA-2 Occupational Disease/ Illness

In order to be covered, you must:

ÅFile your claim timely

ÅBe a Federal Civilian Employee

ÅHave an Injury

ÅInjury must be during performance of duty

ÅCausal Relationship between injury and duty 
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Step 1: Sign in/ 
Register
Step 2: File OSHA 
301 (Safety)
Step 3: File CA-1/ 
CA-2 (depending 
on injury)

Step 4: Notify 
supervisor and 
HRO OWCP 
representative, Ms. 
Jasmine Imanil of 
claim submission
Step 5: Login to 
add medical 
documentation or 
view where your 
claim is in the 
process

File a Claim



HRS (Information Systems)

Mel K. Masaki

Human Resources Specialist (Information Systems)

808-672-1245

melvin.k.masaki.civ@mail.mil
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ÅBasic understanding of the tools that are available for Federal technicians

ÅAssist in building a self supporting Federal technician

Objectives
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ÅMyBiz+

Åelectronic Official Personnel Folder (eOPF)

ÅArmy Benefits Center ïCivilian (ABC-C)

ÅGovernment Retirement and Benefits Platform (GRB Platform)

ÅmyPay

Key Systems
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MyBiz+
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Key Features

ÅMaintains a complete history on employees (Awards, Benefits selections, 
Personnel Actions)

ÅUpdates the Payroll system automatically for Technician employees

ÅInterfaces with DoD Performance Management Appraisal Program 
(DPMAP), formerly called Performance Appraisal Application (PAA)
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MyBiz+

MyBiz+ is a Self Service application that allows managers and supervisors to view your 

teamôs HR Information:

ÁPersonnel Actions

ÁEmergency Contact Info

ÁPosition Data

ÁPersonal Information (non-PII)

ÁSalary and Awards

ÁPerformance Plans and Appraisals

ÁProfessional Development Information
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MyBiz+

ÅTo get started with MyBiz+, visit the DCPDS Portal located at: 

Åhttps://compo.dcpds.cpms.osd.mil

ÅFollow the instructions contained in the MyBiz+ Guide located on the State DoD HRO 
website: 

Åhttps://dod.hawaii.gov/hro/files/2015/04/MyBizfor-Managers-and-Supervisors-
Users-Guide_4-May-2015.pdf
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https://compop.dcpds.cpms.osd.mil/
https://dod.hawaii.gov/hro/files/2015/04/MyBizfor-Managers-and-Supervisors-Users-Guide_4-May-2015.pdf


MyBiz+
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MyBiz+
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MyBiz+
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MyBiz+
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electronic Official Personnel Folder (eOPF)
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Key Features

ÅReleased to the field on 1 February 2016 

ÅReplaces the paper Official Personnel Folder (OPF) and provides access through a secure 
internet connection

ÅEliminates the loss of an employeeôs paper OPF in filing and routing

ÅComplies with the Office Personnel Management (OPM) and federally mandated HR 
employee record management regulations

ÅSimilar to the Interactive Personnel Electronic Records Management System (iPERMS) and 
the Personnel Records Display Application (PRDA)
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electronic Official Personnel Folder (eOPF)

ωTo get started with eOPF, go to: 
Åhttps://eopf.opm.gov/nationalguard/

ωFollow the instructions contained in the User Guide v5.0.2s for Employee at the following 
website: 
Åhttps://dod.hawaii.gov/hro/files/2015/04/User-Guide-v5.0.2s-for-Employee.pdf
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https://eopf.opm.gov/nationalguard/
https://dod.hawaii.gov/hro/files/2015/04/User-Guide-v5.0.2s-for-Employee.pdf


electronic Official Personnel Folder (eOPF)
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electronic Official Personnel Folder (eOPF)
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electronic Official Personnel Folder (eOPF)
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electronic Official Personnel Folder (eOPF)
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Army Benefits Center ïCivilian (ABC-C)

Government Retirement and Benefits Platform 
(GRB Platform)
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Objectives

ÅGain access to the GRB Platform

ÅBasic knowledge to be able add or make changes to Employee Benefits:

ÅFederal Employees Health Benefits (FEHB)

ÅThrift Savings Plan (TSP)

ÅFederal Employees Group Life Insurance (FEGLI)
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ω Go to the Army Benefits Center ïCivilian (ABC-C) website: 

https://www.abc.army.mil/

ï Click on ñLogin to GRB Platformò

ï Click ñOKò for CAC Certificate and enter PIN
93

https://www.abc.army.mil/


- /ƭƛŎƪ ƻƴ ά[ŀǳƴŎƘέ ōǳǘǘƻƴΦ
- ! άbŜǿ ¦ǎŜǊ ±ƛŘŜƻέ ŀǳǘƻƳŀǘƛŎŀƭƭȅ Ǌǳƴǎ ŀƴŘ ǇǊƻǾƛŘŜǎ ǳǎŜŦǳƭ ƛƴŦƻǊƳŀǘƛƻƴΦ
- ²ƘŜƴ ŎƻƳǇƭŜǘŜΣ ŎƭƛŎƪ ƻƴ ά/ƭƻǎŜέ ōǳǘǘƻƴΦ
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GRB Platform Landing Page 
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Å To add, change, or cancel Health Benefits, click on ñSubmit a 

FEHB Transaction +ò.

Federal Employeeôs Health Benefits (FEHB)
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GRB Platform Landing Page 
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Å To make changes to contributions, click on ñSubmit a TSP 

Transaction +ò.

Thrift Savings Plan (TSP)
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GRB Platform Landing Page 
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Federal Employees Group Life Insurance (FEGLI)

100
Å To make changes to FEGLI, click on ñSubmit a FEGLI Transaction +ò.



myPay

ÅGo to website: https://mypay.dfas.mil/

ÅClick on ñSmart Card Loginò.
101

https://mypay.dfas.mil/






mailto:Wesley.h.tanji.mil@mail.mail






https://gko.portal.ng.mil/
https://asc.army.mil/web/career-development/programs/civilian/
http://www.graduateschool.edu/
https://www.atrrs.army.mil/atrrscc/search.aspx
https://www.pec.ng.mil/
https://www.dau.mil/
https://www.opm.gov/
https://www.dls.army.mil/Army_e-Learning.html
http://www.airuniversity.af.mil/


mailto:ng.hi.hiarng.mbx.nghi-technician-travel@mail.mil


















https://www.opm.gov/policy-data-oversight/performance-management/performance-management-cycle/monitoring/performance-based-actions/
































http://www.osc.gov/








http://dod.hawaii.gov/seem/seem-manager/
https://ngcaportal.ng.army.mil/sites/eeo_eo/default.aspx






http://dod.hawaii.gov/hro/neo-survey/



