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Have you been arrested, apprehended, investigated, or had police involvement due to
any unfavorable incident within the last 12 months?


SENSITIVE DUTY ASSIGNMENT ELIGIBILITY QUESTIONNAIRE
For use of this form, see AR 614-200, the proponent agency is DCS, G-1.


1.


2. PRINT SOLDIER'S NAME 3. RANK 4. SSN


NO YES


APD LC v1.00ESDA FORM 7424, JUL 2009


TYPE I REPORTS OF UNFAVORABLE INFORMATION DISQUALIFIERS


(1) Sexual harassment; assault of a subordinate, spouse, child (moderate to severe); rape; or


(2) Incest, bestiality, adultery, sexual activity with subordinate soldiers, or fraternization.


(3) Conduct in violation of the Army's policy on participation in extremist organizations or


(4) Court-martial conviction, provided it has not been reversed by a higher court or other


TYPE II REPORTS OF UNFAVORABLE INFORMATION DISQUALIFIERS


(1) Driving under the influence (DUI).


(2) Assault (other than subordinate, spouse, or child) or report of mild spouse/child abuse.


(3) Any drug offense.


(4) Larceny/theft.


(5) A traffic violation with 6 points or more assessed (does not include parking violations).


5. SOLDIER'S SIGNATURE 6. DATE


7. COMMANDER (Signature) 9. DATE


FOR HRC USE ONLY


8. RANK/GRADE


EBSS: DATE:


UNFAVORABLE INFORMATION


AUTHORITY:


ROUTINE USES:


PRINCIPAL PURPOSE(S):


DISCLOSURE:


To obtain the necessary information to ensure a Soldier is eligible for sensitive duty.


Voluntary. However, failure to provide all the requested information may result in ineligibility for this type of assignment.


PRIVACY ACT STATEMENT


5 U.S.C. 301, Departmental Regulation; 10 U.S.C. 3013, Secretary of the Army; Army Regulation 614-200, Enlisted
Assignments and Utilization Management; and E.O. 9397 (SSN).


None.  The "Blanket Routine Uses" set forth at the beginning of the Army's Compilations of System Records Notices
apply to this system.


Have you been arrested, apprehended, investigated, or had police involvement for any of the below listed reports
of unfavorable information within the last 12 months?


(If you checked YES, indicate by annotating the date/dates of the incident next to the
report/reports of unfavorable information.)


indecent acts with minors.


activities.


appropriate authority.


PREVIOUS EDITIONS ARE OBSOLETE.








RECRUITER/TRAINER PROHIBITED ACTIVITIES ACKNOWLEDGMENT


PRIVACY ACT STATEMENT


In accordance with DoDI 1304.33, this form will be read and signed prior to performing recruiting duties or upon assignment to a 
training command where the individual will be providing an entry-level training.  As a minimum, the signed original will be retained in 
the service member's recruiting/training record while assigned to recruiting or training duty.  This form will be certified annually.  
Please initial beside each entry acknowledging that you have read and understand the statement.


INSTRUCTIONS


AUTHORITY:  10 U.S.C. 136, Under Secretary of Defense for Personnel and Readiness; DoD Instruction 1304.33, Standardized 
Protection Policies Prohibiting Inappropriate Relations Between Recruiters and Recruits, and Trainers and Trainees. 
PRINCIPAL PURPOSE(S):  To document your understanding of the prohibitions identified in section 7 of this form. 
ROUTINE USE(S):  The DoD Blanket Routine Uses found at http://dpclo.defense.gov/Privacy/SORNsIndex/BlanketRoutineUses.aspx 
apply to this collection. 
DISCLOSURE:  Voluntary.  However, if you fail to provide the requested information or complete this form, you may not be assigned 
to recruiter or trainer positions.


1.  RECRUITER/TRAINER NAME (Last, First, Middle)


4.  UNIT/COMMAND ADDRESS (City, State, ZIP Code) 5.  DATE SIGNED 
     (YYYYMMDD)


2.  PAY GRADE 3.  UNIT/COMMAND


6.   SIGNATURE


7.  I ACKNOWLEDGE AND UNDERSTAND THAT AS A RECRUITER OR TRAINER, I WILL NOT:
(Initial)


a.  Develop, attempt to develop, or conduct a personal, intimate, or sexual relationship with a recruit/trainee.   
This includes, but is not limited to, dating, handholding, kissing, embracing, caressing, and engaging in sexual 
activities.  Prohibited personal, intimate, or sexual relationships include those relationships conducted in person or 
via cards, letters, e-mails, telephone calls, instant messaging, video, photographs, social networking, or any other 
means of communication.


e.  Establish a common household with a recruit/trainee, that is, share the same living area in an apartment (does not 
     include facilities open to all members of a homeowners association or all tenants in an apartment complex), house, 
     or other dwelling.


i.   Gamble with a recruit/trainee.


j.  Lend money to, borrow money from, or otherwise become indebted to a recruit/trainee.


c.  Make sexual advances toward, or seek or accept sexual advances or favors, from a recruit/trainee.


d.  Allow entry of any recruit/trainee into my dwelling.


f.   Allow entry of any recruits/trainees into my privately-owned vehicle.  Exceptions are permitted for official business 
     when the safety or welfare of a recruit/trainee is at risk.


b.  Use grade or position, threats, pressure, or promise of return of favors or favorable treatment in an attempt to gain 
     sexual favors from a recruit/trainee.


h.  Attend social gatherings, clubs, bars, theaters or similar establishments on a personal social basis with a recruit/ 
     trainee.


g.  Provide alcohol to, or consume alcohol with a recruit/trainee on a personal social basis.


m. Accept personal goods, in an unofficial or personal capacity, from a recruit/trainee for storage or any other reason.


l.   Hire or otherwise employ recruits/trainees (e.g., baby-sitting, maintenance).


k.  Solicit donations from a recruit/trainee.
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8.  EXCEPTIONS.  Exceptions may be granted to accommodate relationships that existed prior to the Recruiter or Trainer performing 
recruiting or training duties.  The exception also applies to the recruit/trainee prior to the start of the recruiting process or the trainee 
starting the formal training process.  These relationships include, but are not limited to, family members.  Only the Recruiter's or 
Trainer's Commander, O-4 or higher, or higher level authority, has the authority to approve these exceptions.  Approved exceptions 
will be documented below and signed by the Recruiter's or Trainer's Commander, O-4 or higher, or higher level authority. 
DESCRIPTION OF EXCEPTION(S): 


9.  VIOLATIONS.  Violations of any part of paragraph 7.a. through 7.n., not granted an exception in paragraph 8, may 
     result in disciplinary action.


10.  APPROVED BY


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


11.  ANNUAL RECERTIFICATION. 
       By signing below, I certify I have reviewed this form and acknowledge that I have read and understand this policy.


  a.  NAME (Last, First, Middle Initial) d.  SIGNATURE/RANKb.  TITLE c.  DATE SIGNED 
     (YYYYMMDD)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


SIGNATURE DATE SIGNED (YYYYMMDD)        NAME (Last, First, Middle Initial)


DD FORM 2982 (BACK), JAN 2015


n.  Participate in closed-door discussions with recruits/trainees.  Recruiters will keep doors open when meeting recruits/ 
     trainees except when: 
     (1) there is another person at least 18 years or older present; or 
     (2) based on the proximity of others, there is a need to protect Personal Identifiable Information, sensitive 
          information, or confidential information.  These "closed-door" sessions shall be short in duration; or 
     (3) the design of the office is such that the door opens to a public area where the office is left unprotected from the 
          elements or allows unwanted public interaction.  In these cases, the door shall be left unlocked and clearly 
          marked that it is open for business and that visitors are welcome.    


(Initial)


(Initial)








POLICE RECORD CHECK
1. DATE OF REQUEST


(YYYYMMDD)
OMB No. 0704-0007 
OMB approval expires 
March 31, 2021


SECTION I - (To be completed by Recruiting Service)
2. NAME OF APPLICANT (Last, First, Middle Name(s), Alias) 3. SEX


MALE


FEMALE


4. PLACE OF BIRTH
a. CITY b. COUNTY c. STATE


5. DATE OF BIRTH
(YYYYMMDD)


b. RACIAL CATEGORY (X one or more)
(1) AMERICAN INDIAN/ALASKA NATIVE
(2) ASIAN
(3) BLACK OR AFRICAN AMERICAN


(1) HISPANIC OR LATINO


(2) NOT HISPANIC OR LATINO


7. SOCIAL SECURITY
NUMBER(4) NATIVE HAWAIIAN OR 


(5) WHITE 


8. ADDRESS IN ADDRESSEE'S JURISDICTION (See "MAIL TO" block)
a. NUMBER AND STREET (Include apartment no.) c. STATE d. ZIP CODEb. CITY


9. DATES RESIDED AT THIS ADDRESS
a. FROM


(YYYYMMDD)
b.  TO


(YYYYMMDD)


10. PERSON MAKING THIS REQUEST
a. NAME (Last, First, Middle Name(s)) b. RANK c. SIGNATURE d. TITLE


SECTION II - (To be completed by Applicant)


11. I HEREBY CONSENT TO RELEASE FROM YOUR FILES
THE INFORMATION REQUESTED BELOW.


SIGNATURE


SECTION III - (To be completed by Police or Juvenile Agency)


The person described above, who claims to have resided at the address shown above, has applied for enlistment in the Armed Forces of the United
States.  Please furnish from your files the information relative to Section III below.  A return envelope is provided for your convenience.
12. DOES THE APPLICANT HAVE A POLICE OR JUVENILE RECORD, TO INCLUDE MINOR TRAFFIC VIOLATIONS?


(If YES, what was the offense or charge, date, disposition and sentence?)
YES NO


13. IS APPLICANT NOW UNDERGOING COURT ACTION OF ANY KIND? (If YES, give details.) YES NO


THIS IS TO CERTIFY THAT THE ABOVE DATA, AS CORRECTED, ARE TRUE AND CORRECT ACCORDING TO THE RECORD ON FILE IN THIS
OFFICE.  THIS INFORMATION IS CONFIDENTIAL AND CANNOT BE USED IN ANY OTHER MANNER EXCEPT FOR OFFICIAL PURPOSES.
14. DATE (YYYYMMDD) 15. TITLE 16. VERIFIED BY (Signature)


LAW ENFORCEMENT AGENCY
     MAIL TO:


DD FORM 369, APR 2019 PREVIOUS EDITION IS OBSOLETE.


RECRUITING AGENCY
     MAIL FROM:


6.a.  ETHNIC CATEGORY


The public reporting burden for this collection of information is estimated to average 27 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering 
and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information, 
including suggestions for reducing the burden, to the Department of Defense, Washington Headquarters Services, at whs.mc-alex.esd.mbx.dd-dod-informationcollections@mail.mil. Respondents 
should be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a collection  of information if it does not display a currently valid 
OMB control number.
PLEASE DO NOT RETURN YOUR  FORM TO THE ABOVE ORGANIZATION.  RETURN COMPLETED FORM TO ADDRESS SHOWN AT BOTTOM OF FORM.


   
 OTHER PACIFIC ISLANDER 


PRIVACY ACT STATEMENT


AUTHORITY: 10 U.S.C. Sections 136, 504, 505, 12102; 14 U.S.C. Sections 351 and 632; DoDI 1304.2; DoDI 1304.26; and E.O. 9397 (SSN), as amended.


PRINCIPAL PURPOSE(S):  The information collected on this form is used to screen and identify applicants to the Armed Forces who may have discreditable involvement with the 
police or other law enforcement agencies. Completed forms are used to conduct background records checks used to determine eligibility of applicants for accession into the Armed 
Forces. Completed forms are covered by recruiting and official military personnel SORNs maintained by each of the Services.


ROUTINE USE(S):   The routine uses are found in the associated system of records notices listed below:
A0601-270, U.S. Military Processing Command Integrated Resources System (USMIRS); http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-view/Article/570661/
a0601-270-usmepcom-dod/
A0601-210c TRADOC, Army Recruiting Prospect System; http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570073/a0601-210c-tradoc/
F036 AETC R, Air Force Recruiting Information Support System (AFRISS) Records; http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/569780/f036-
aetc-r/
M01133-3, Marine Corps Recruiting Information Support System (MCRISS); http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570628/m01133-3/
N01133-2, Recruiting Enlisted Selection System; http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570318/n01133-2/
DHS/USCG-027, Recruiting Files System of Records; http://www.gpo.gov/fdsys/pkg/FR-2011-08-10/html/2011-20225.htm


DISCLOSURE:  Voluntary. However, failure of the applicant to complete Section II may result in refusal of enlistment in the Armed Forces of the United States. An applicant's SSN is 
used to conduct the police records check and keep all records together during the enlistment process.



http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570628/m01133-3/
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http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-wide-SORN-Article-View/Article/570318/n01133-2/

http://www.gpo.gov/fdsys/pkg/FR-2011-08-10/html/2011-20225.htm
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RECRUITING AND TRAINING CADRE SUITABILITY QUESTIONNAIRE 
The proponent for this form is ARNG-HRR. 


Disclosure: This is required before hiring into a position that supports the accomplishment of the recruiting mission. 


Section I: Soldier Information 
1a. Soldier’s Name (Last, First, Middle): 1b. Rank/Grade: 


2. Unit of assignment:


3. Position Applying for:


Section II: Type I Offenses 
(Over the Soldier’s Lifetime) 


Have you received a civilian or military conviction, or a finding of guilty in a field 
grade Article 15, Uniform Code of Military Justice (UCMJ) proceedings for any of 
the offenses listed below:   


YES NO 


1. Possessing, distributing, receiving, or viewing child pornography (Article 134 UCMJ).


2. Forcible sodomy or bestiality (Article 125 UCMJ) (Article 120 or 134 after 1 January
2019).


3. Any offense punishable under Article 120, 120a, 120b, and 120c UCMJ (Articles 120,
120b, 120c, and 130 after 1 January 2019); similar civilian offense (rape, sexual assault,
aggravated sexual contact, abusive sexual contact, stalking, sexual abuse of a child); or
any attempt to commit such acts (Article 88 UCMJ).


4. Prohibited activities with a subject of recruiting efforts, future Soldier, or initial entry
trainee that fall under DoD Instruction 1304.33, enclosure 3, paragraph 1a(1)(a–c). (Article
93a after 1 January 2019)


5. Domestic violence or child abuse (as defined in DoDI 6495.03 or AR 608-18); violent
crimes; similar civilian offenses; or attempts to commit such acts (Article 88 UCMJ).


6. Previous separation from any Service for any Type I offense listed above.


7. Any conviction that requires an individual to register as a sex offender.


Note:  For Type II and Type III Offenses, “adverse information” is any substantiated adverse finding or conclusion 
from an officially documented investigation or inquiry, or any other credible information of an adverse nature. To be 
credible, the information must be resolved and supported by a preponderance of the evidence. To be adverse, the 
information must be derogatory, unfavorable, or of a nature that reflects clearly unacceptable conduct, integrity, or 
judgment on the part of the Soldier. 


Section III: Type II Offenses 
 (Over a Soldier’s Military Career, Including Sister Services) 


Note:  Information in the Soldier’s record suggestive of a Type I offense that does not result in a criminal conviction or 
a finding of guilty in a field grade Article 15 proceeding will be treated as a Type II offense and reviewed by the 
approval authority. 


Is there adverse information listed against you for any of the offenses listed below:  YES NO 


1. Sexual harassment (Article 92, 93, or 117 UCMJ).


2. Prostitution or pandering (Article 134 UCMJ).


3. Sexual activity with a subordinate or fraternization of a sexual nature.
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4. Conduct in violation of the Army’s policy regarding participation in extremist
organizations or activities or criminal gangs (as defined in AR 600-20, paragraph 4-12).


5. Any special or general courts-martial conviction or any civilian criminal felony conviction
(other than a conviction for Type I offenses).


6. Any criminal offenses involving a child or children (other than Type I offenses).


7. Extramarital sexual conduct or inappropriate relationship in violation of AR 600-20,
paragraphs 4-14 or 4-15 (other than sexual activity with a subordinate or
8. Wrongful broadcast or distribution of intimate visual images (Article 117a UCMJ).


9. Illegal drug use or possession or distribution, including abuse of prescription
medication and synthetic drugs (Article 112a UCMJ).
10. Initial enlistment waivers for derogatory information related to any Type I offense.


11. Type I offenses for which the Soldier was not convicted in a court of law or received
an Article 15 or higher UCMJ action.


12. Alcohol abuse (as defined in AR 600-85).


Section IV: Type III Offenses 
 (Within the Last 5 Years Unless Otherwise Stated) 


Is there adverse information listed against you for any of the offenses listed below:  YES NO 
1. Relief for cause noncommissioned officer evaluation report or officer evaluation report
while in current grade or in the past 5 years, whichever is longer.


2. Previous separation from any Service for any Type III offense.


3. Initial enlistment waivers for derogatory information (not related to an offense listed
under Type II).


4. Assault (other than categories listed under Type I).


5. Larceny, fraud, or robbery (Articles 121, 122, and 132 UCMJ).


6. Burglary (Article 129).


7. Prohibited activities with a subject of recruiting efforts, future Soldier, or initial entry
trainee that fall under DoDI 1304.33, enclosure 3, paragraph 1a(1)(d-n).


Section V: Administrative Reports That Prevent Initial Appointment to These Positions 
1. Are you flagged, barred from reenlistment/extension, or coded with any administrative
information indicating legal investigation is underway?


2. Are you pending determination by a Medical Evaluation Board, Physical Evaluation
Board, or Military Occupational Specialty Administrative Retention Review process?


3. Do you have a current Periodic Health Assessment (PHA)?


Section VI: Acknowledgement 


By signing below, I acknowledge I have answered the above sections truthfully and honestly. 


Name. Signature. Date. 
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ARNG-HRR 


NATIONAL GUARD BUREAU 


111 SOUTH GEORGE MASON DRIVE 


ARLINGTON VA 22204-1373 


24 October 2019 


MEMORANDUM FOR Army National Guard (ARNG) Recruiting and Retention Force 
(RAF) 


SUBJECT: SMOM 20-008, Screening of Army National Guard Recruiting and Training 
Cadre 


1 . References. 


a. Memorandum, ARNG-HRR, 4 January 2019, subject: SMOM 19-009, Screening
of Army National Guard Recruiting and Training Cadre. 


b. DoDI 6495.02, Sexual Assault Prevention and Response (SAPR) Program
Procedures, Change 3, 24 May 2017. 


c. Memorandum, Director of Military Personnel Management (DMPM), 8 November
2018, Army Directive 2018-16, subject: Suitability Criteria for Military Personnel in 
Specified Positions. 


d. HQDA Executive Order (EXORD) 085-19, 2 February 2019, subject: ISO Army
Directive 2018-16 (Suitability Criteria for Military Personnel in Specified Positions) 
Suitability Quarterly Reporting Instructions. 


2. This memorandum rescinds SMOM 19-009.


3. Purpose. To establish guidance to the RAF regarding suitability screening policy for
personnel identified in or nominated to occupy a recruiting or training cadre position.
Further, it establishes the procedures for appeals, suspensions, rebuttals, and removals
of Soldiers identified in, or nominated for a recruiting and training cadre position. All
HAR forms pertaining to suitability screening and appeals are available on the
Recruiting Standards Branch (RSB) MilSuite page, (https://www.milsuite.mil/book
/groups/arng-recruiting-standards-branch).


4. Refer to Strength Maintenance Training Center (SMTC) memorandums, messages
and course welcome letters which provide guidance for suitability screening.







ARNG-HRR 
Subject: SMOM 20-008, Screening of Army National Guard Recruiting and Training
Cadre 


5. Definitions.


a. Recruiting Cadre. All Soldiers performing a direct recruiting function that supports
the accomplishment of the recruiting mission. This includes all Soldiers with 4-digit 
Recruiting Station Identification (RSID) and Military Entrance Processing Station 
Guidance Counselors. This may include Soldiers with a 3-digit RSID, Soldiers holding 
the primary military occupational specialty (MOS) 79T, special qualification identifier 
code 4 (SQl-4) as well as recruiting officers, and recruiting warrant officers. 


b. Training Cadre. All Recruit Sustainment Program (RSP) Cadre and Drill
Sergeants, regardless of MOS, who work with RSP warriors during Inactive Duty 
Training weekends for RSP or Direct Ship training. 


c. Support Staff. Non-recruiting battalion staff, recruiters serving in the Title 10 AGR
program and Soldiers who assist with the recruiting mission, but do not perform direct 
recruiting functions, are exempt from the screening requirements. 


6. All screening requirements for military personnel outlined in this memorandum must
be met prior to appointment to a recruiting or training cadre position and upon
reassignment to another designated position identified in reference 1 c.


7. Methodology.


a. Each State Adjutant General will assign the appropriate unit(s) to establish a
State Recruiting and Training Cadre Suitability representative to collect local level 
screening results for Soldiers nominated to serve in, or currently serving in recruiting 
and training cadre positions. 


b. The two phases of the screening process (Local/State and Centralized/Federal),
must be conducted consecutively. Appeals and rebuttals will be addressed at the 
conclusion of both phases. The appeal, rebuttal and suspension processes can be 
found in enclosure 1 of this memorandum. 


(1) Local/State screening.


(a) Soldiers must declare or update any issues which may prevent them from
being approved for appointment by completing HRR Form 600 (Recruiting and Training 
Cadre Suitability Questionnaire). 


(b) The State Recruiting and Training Cadre Suitability representative will check
for current Periodic Health Assessment (PHA). 
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ARNG-HRR 
Subject: SMOM 20-008, Screening of Army National Guard Recruiting and Training 
Cadre 


(c) The State Recruiting and Training Cadre Suitability representative will ensure a
medical record review is conducted to verify the Soldier has an Army Physical Profile 
Serial System code of 1 for psychiatric and no indication of derogatory information. 


(d) Commanders will verify with local security managers that all personnel
nominated to designated positions have a favorable National Agency Check with Local 
Agency Check and Credit (NACLC), Tier 3 investigation or higher background 
investigation. 


(e) The State Recruiting and Training Cadre Suitability representative will conduct
a search for the Soldier's name on the National Sex Offender Public Website 
(http://www.nsopw.gov). The Recruiting and Retention Commander (RRC), will print 
and sign a copy of ·the search results. 


(f) Commanders will ensure all local/State screening requirements are complete
before submitting names for centralized screening. 


(2) Centralized/Federal screening. The federal screening process begins once
the local/State level screening is complete and the Federal request (enclosure 2) has 
been submitted to RSB. The Annex H submission process includes: 


(a) Forward centralized/Federal screening requests to the Suitability Compliance
Officer via encrypted email. 


(b) All screening requests must contain full name, rank, State, and social security
number. 


(c) A memorandum, (enclosure 3) signed by the RRC, verifying the completion of
local/State checks. A single memorandum listing the names of individuals with 
favorable local/State checks is acceptable. 


(d) Attach a copy of each service member's social security card. All copies must
be clear and legible. If multiple social security cards are in one document, they must be 
organized in the same order as they appear on Annex H. 


(3) The RSB will review the documents for accuracy and completeness. The
Federal screening process will not begin for any service member that does not have a 
signed State screening memorandum and copy of their social security card. 


(4) Recruiting Commands are responsible for ensuring screening packets are
complete, accurate and submitted on time to the RSB. Failure to adhere to the above 
standards will result in processing delays. 
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ARNG-HRR 
Subject: SMOM 20-008, Screening of Army National Guard Recruiting and Training 
Cadre 


(5) Centralized/Federal screening includes review of the Department of Army
Inspector General (DAIG), Criminal Investigation Command, the Soldier's Official 
Military Personnel File (OMPF), and the Army Substance Abuse Program (ASAP). All 
four of these national level screening results are checked against the list of disqualifying 
conditions as outlined in reference 1 b. 


(6) Upon completion of the above mentioned checks, Special Actions Personnel 
Division, (ARNG-HRP-R), will identify all personnel as having a Type I, Type II, or Type 
Ill offense, and forward the findings to the RSB, Strength Maintenance Division (ARNG­
HRR-I). The RSB will notify the State of the findings. 


(7) The ARC will complete the HAR Form 601-1 (Recruiting and Training Cadre 
Suitability Checklist) at the end of the screening process for each Soldier performing 
recruiting and training cadre duties. 


8. Rescreening Procedures. A rescreening is required in order for Soldiers to be
retained in suitability positions.


a. Soldiers serving in designated positions will be rescreened every 3 years from the
date of their initial assignment to a recruiting or training cadre position. The rescreening 
process includes the same screening requirements as outlined in paragraph 7. 
Rescreening will search records for the 5 years preceding the rescreening date. 
Disqualifying information will subject a Soldier to suspension and potential 
disqualification from a designated position. 


b. A separate Annex H is required when listing individuals that require a
rescreening. Rescreening requests will be submitted 180 days before expiration of the 
Soldier's current screening. 


c. Rescreening requests for currently expired screenings must be submitted no later
than 1 December 2019. 


d. Initial screening requests will take priority over rescreening requests.


9. Responsibilities.


a. Recruiting and Retention Commander will:


(1) Provide required information pertaining to ARNG Recruiting and Training
Cadre Suitability screening. Enclosure 4 will be utilized when submitting the quarterly 
suitability report. Quarterly reporting will include: 
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(a) The number of adjudicated Type Ill approvals and appeals that occurred
during the quarter. 


(b) The number of Soldiers removed due to suitability related offenses during the
quarter. 


(2) Ensure their ARB submits the quarterly report to the RSB 10 business days
before the end of each Quarter. 


b. The RSB, Recruiting and Training Cadre Suitability Compliance Officer will:


(1) Process Type II offense appeal requests for authority disposition.


(2) Ensure completion of local/State and centralized/Federal screenings for all
ARNG personnel serving in or nominated for recruiting and training cadre positions. 


(3) Provide a quarterly consolidated report of approvals, disapprovals, removals,
and approved or disapproved appeal packets to the Office of the Army DCS, G-1 
Suitability Division. 


10. Soldiers may dispute incorrect information by following the process outlined in
enclosure 1.


11 . The Adjutant General will ensure the suitability screening process is included in the 
Organizational Inspection Program. 


12. This message remains valid until 30 September 2020 unless rescinded or
superseded by this office.


13. Point of contact for this message is L TC Scott W. Anderson at (703) 692-2396 or
scott. w.anderson3.mi1@mail.mil.


4 Encls 
1. Suspension, Removals, and Appeals
2. Annex H
3. RRC Memo Template
4. Quarterly Report


DANIEL E. GILBERT 
COL, LG 
Chief, Strength Maintenance Division 


Army National Guard 
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NATIONAL GUARD BUREAU 
111 SOUTH GEORGE MASON DRIVE 


ARLINGTON VA  22204-1373 


ARNG-HRR     16 October 2020 


MEMORANDUM FOR Army National Guard (ARNG) Recruiting and Retention Force 
(RRF) 


SUBJECT:  SMOM 21-007, Screening of Army National Guard Recruiting and Training 
Cadre 


1. References.


a. DoDI 6495.02, Sexual Assault Prevention and Response (SAPR) Program
Procedures, Change 3, 24 May 2017. 


b. HQDA Executive Order (EXORD) 085-19, 2 February 2019, subject:  ISO Army
Directive 2018-16 (Suitability Criteria for Military Personnel in Specified Positions 
Suitability Quarterly Reporting Instructions). 


c. Memorandum, Army National Guard Strength Maintenance Division (ARNG-
HRR), 24 October 2019, subject:  SMOM 20-008, (Screening of Army National Guard 
Recruiting and Training Cadre). 


d. Memorandum, Director of Military Personnel Management (DMPM), 8 November
2018, subject:  Army Directive 2018-16, (Suitability Criteria for Military Personnel in 
Specified Positions). 


e. Memorandum, Secretary of the Army, 24 October 2019, subject:  (Exception to
Policy Request for Delegation of Appeal Authority Pursuant to Army Directive 2018-16). 


f. Memorandum, ARNG-HRR, 7 January 2020, subject:  SMOM 20-018,
(Suspension of Recruiter Systems Network (RSN) Account Access for Recruiting and 
Training Cadre Suitability Non-Compliance). 


2. This memorandum rescinds SMOM 20-008.


3. Purpose.  To establish guidance to the RRF regarding suitability screening policy for
personnel identified in or nominated to occupy a recruiting or training cadre position.
Further, it establishes the procedures for appeals, suspensions, rebuttals, and removals
of Soldiers identified in, or nominated for a recruiting and training cadre position.  All
HRR Forms pertaining to suitability screening and appeals are available on the
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Recruiting Standards Branch (RSB) MilSuite page, 
(https://www.milsuite.mil/book/groups/arng-recruiting-standards-branch). 


4. Refer to Strength Maintenance Training Center (SMTC) memorandums, messages,
and course welcome letters, which provide guidance for suitability screening.


5. Definitions.


a. Recruiting Cadre.  All Soldiers performing a direct recruiting function that supports
the accomplishment of the recruiting mission.  This includes all Soldiers with 4-digit 
Recruiting Station Identification (RSID) and Military Entrance Processing Station 
Guidance Counselors.  This may also include Soldiers with a 3-digit RSID, Soldiers 
holding the primary military occupational specialty (MOS) of 79T, special qualification 
identifier code 4 (SQl-4) as well as recruiting officers and recruiting warrant officers. 


b. Training Cadre.  All Recruit Sustainment Program (RSP) Cadre and Drill
Sergeants, regardless of the MOS, who work with RSP Soldiers during Inactive Duty 
Training weekend for RSP or Direct Ship training. 


c. Support Staff.  Non-recruiting battalion staff, recruiters serving in the Title 10 AGR
program and Soldiers who assist with the recruiting mission, but do not perform direct 
recruiting functions, are exempt from the screening requirements. 


6. All screening requirements for military personnel outlined in this memorandum are
required prior to appointment to a recruiting or training cadre position and upon
reassignment to another designated position identified in reference 1c.


7. Methodology.


a. Each State Adjutant General will assign the appropriate unit(s) to establish a
State Recruiting and Training Cadre Suitability representative to collect local level 
screening results for Soldiers nominated to serve in, or currently serving in recruiting 
and training cadre positions. 


b. The two phases of the screening process (local/State and centralized/Federal),
must be conducted consecutively.  Soldiers can request an appeal/rebuttal at the 
conclusion of centralized/Federal screening.  Enclosure 1 of this memorandum provides 
guidance of the appeal, rebuttal, and suspension process. 


(1) Local/State screening.
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(a) Soldiers must declare or update any issues that may prevent their approval 
for appointment by completing HRR Form 600 (Recruiting and Training Cadre Suitability 
Questionnaire). 


(b) The State Recruiting and Training Cadre Suitability representative will check 
for Current Periodic Health Assessment (PHA). 


(c) State Recruiting and Training Cadre Suitability representative will ensure a
medical record review is conducted to verify the Soldier has an Army Physical Profile 
Serial System code of “1” for psychiatric and no indication of derogatory information. 


(d) Commanders will verify with local security managers that all personnel
nominated to designated positions have a favorable National Agency Check with Local 
Agency Check and Credit (NACLC), Tier 3 investigation or higher background 
investigation. 


(e) The State Recruiting and Training Cadre Suitability representative will
conduct a search for the Soldier's name on the National Sex Offender Public Website 
(http://www.nsopw.gov).  The Recruiting and Retention Commander (RRC) will print and 
sign a copy of the search results. 


(f) Commanders will ensure all local/State screening requirements are complete
before submitting names for centralized screening. 


(2) Centralized/Federal screening.  The federal screening process begins once
the local/State level screening is complete and the federal request (Enclosure 2) has 
been submitted to RSB.  The Annex H submission process includes: 


(a) Forward centralized/Federal screening requests to the Suitability Compliance
Officer via encrypted email. 


(b) All screening requests must contain full name, rank, State, and social security
number. 


(c) A memorandum, (Enclosure 3) signed by the RRC, verifying the completion of
state/local checks.  A single memorandum listing the names of individuals with 
favorable local/State checks is acceptable.   


(d) Attach a copy of each service member’s social security card.  All copies must
be clear and legible.  If multiple social security cards are in one document, they must be 
organized in the same order as they appear on Annex H. 
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(3) The RSB will review the documents for accuracy and completeness.  The 
Federal screening process will not begin for any service member that does not have a 
signed State screening memorandum and copy of their social security card. 


(4) Recruiting Commands are responsible for ensuring screening packets are 
complete, accurate and submitted on time to the RSB.  Failure to adhere to the above 
standards will result in processing delays. 


(5) Centralized/Federal screening includes review of the Department of Army 
Inspector General (DAIG), Criminal Investigation Command, the Soldier's Official 
Military Personnel File (OMPF), and the Army Substance Abuse Program (ASAP). 
These four national level screening results check against the list of disqualifying 
conditions as outlined in reference 1b. 


(6) Upon completion of the above mentioned checks, Special Actions Personnel 
Division, (ARNG-HRP-R), will identify all personnel as having a Type I, Type II, or Type 
Ill offense, and forward the findings to the RSB, Strength Maintenance Division (ARNG-
HRR-I).  The RSB will notify the State of the findings. 


(7) The RRC will complete the HRR Form 600-1 (Recruiting and Training Cadre 
Suitability Checklist) at the end of the screening process for each Soldier performing 
recruiting and training cadre duties. 


8. Rescreening Procedures.  A rescreening is required for Soldiers to be retained in
suitability positions.


a. Soldiers serving in designated positions will be rescreened every three years from
the date of their initial assignment to a recruiting or training cadre position.  The 
rescreening process includes the same screening requirements as outlined in 
paragraph 7.  Rescreening will search records for the five years preceding the 
rescreening date.  Disqualifying information will subject a Soldier to suspension and 
potential disqualification from a designated position. 


b. A separate Annex H is required when listing individuals that require a
rescreening.  Rescreening requests are required 180 days before expiration of the 
Soldier’s current screening.   


c. Rescreening requests for currently expired screenings must be submitted no later
than 60 days from the date of this memorandum. 


d. Initial screening requests will take priority over rescreening requests.
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9. Recruiter Systems Network (RSN) Account Suspension.  The process for the
identification and suspension of non-suitability compliant Soldier’s RSN accounts is
outlined in reference 1f of this memorandum.


10. Responsibilities.


a. Recruiting and Retention Commander will:


(1) Provide required information pertaining to ARNG Recruiting and Training
Cadre Suitability screening.  Utilize Enclosure 4 when submitting the quarterly suitability 
report.  Quarterly reporting will include: 


(a) The number of adjudicated Type III approvals and appeals that occurred
during the quarter. 


(b) The number of Soldiers removed due to suitability related offenses during the
quarter. 


(2) Ensure their RRB submits the quarterly report to the RSB 10 business days
before the end of each Quarter. 


b. The RSB, Recruiting and Training Cadre Suitability Compliance Officer will:


(1) Process Type II offense appeal requests for authority disposition.


(2) Ensure completion of local/State and centralized/Federal screenings for all
ARNG personnel serving in or nominated for recruiting and training cadre positions. 


(3) Provide a quarterly consolidated report of approvals, disapprovals, removals,
and approved or disapproved appeal packets to the Office of the Army DCS, G-1 
Suitability Division. 


11. Soldiers may dispute incorrect information by following the process outlined in
Enclosure 1.


12. The Adjutant General will ensure the suitability screening process will be included
in the Organizational Inspection Program.


13. This message remains valid until 30 September 2021 unless rescinded or
superseded by this office.
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14. Point of contact for this message is LTC Scott W. Anderson at (703) 692-2396 or 
scott.w.anderson3mil@mail.mil.


4 Encls RONALD D. HOGSTEN
1. Suspension, Removals, and Appeals LTC, AG
2. Annex H Chief, Strength Maintenance Division
3. RRC Memo Template Army National Guard
4. Quarterly Report


HOGSTEN.RONAL
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