
(UIC)

5. RANK

DA Form 4856 - Developmental Counseling Form

Inactive National Guard Counseling Checklist

DA Form 4856 - Retention Counseling

Soldier Talent Profile 

NGB Form 23B / Retirement Points Form 

HIARNG G1 Outprocessing Checklist

HIARNG G1 v1 (20251001

Voluntary Transfer to ING - NGR 614-1, para 2-1a:
a. Soldiers in active status may request transfer to the ING for the following reasons.
(1) Change of residence.
(2) Incompatibility with civilian employment.
(3) Temporary overseas or out-of-state residency for education, employment, or a missionary obligation.
(4) Temporary medical disqualification, not due to line-of-duty injury, that can be corrected in less than one year. Both transfer to the ING and back to active 
status will require verification of medical status. Transfer to the ING is not authorized for injuries that occur while an ING Soldier is temporarily on active status on 
Annual Training (AT)/Active Duty Training (ADT) orders or at Annual Muster.
(5) Pregnancy.
(6) Valid reason for delay from entering on active duty with their unit when mobilized.
(7) Released from active duty with a mobilized unit before the release of the unit from its mobilization status.
(8) As an alternative to serving in the Individual Ready Reserve (IRR) of the United States Army Reserve (USAR) in order to complete the second portion (two, 
four, or five years) of the 6x2, 4x4, or 3x5 enlistment option, or of another residual commitment to serve in the Ready Reserve of the Army, after an initial period 
of service on active status with ARNG. Soldiers must execute a DA Form 4836 for the remaining period.
(9) Leaving active status and eligible for and desires to maintain a connection with the ARNG in inactive status by extending term of service to be placed in the 
ING instead of being discharged.
(10) For a reason other than those cited in this paragraph. A request under this subparagraph must be approved by TAG.

PART IV - CRITERIA FOR TING

TING Checklist

SM's Request Memorandum Thru Chain of Command For TAG with requested effective date

Initial PART III - REQUIRED DOCUMENTS

9. PREFERRED EMAIL ADDRESS 10. EXPIRATION TERM OF SERVICE (ETS) 11. PAY ENTRY BASE DATE (PEBD)

PART II - REQUESTED INFORMATION
TYPE OF REQUEST Transfer to Inactive National Guard (TING)

NOTE : All documents will be submitted as a single consolidated PDF file in order IAW the checklist. SM's request memo will be filed separately. 
Naming Convention: "2_TING REQ MEMO_RANK FIRSTNAME LAST NAME_UIC" and "3_TING_PACKET_RANK FIRSTNAME LASTNAME_UIC"

PART I - SOLDIER DATA

4. NAME (Last, First, Full Middle) 6. EMPLID 7. STATUS 8. MOS

SEPARATION - ENLISTED CHECKLIST
PRIVACY ACT STATEMENT

AUTHORITY: NGR 614-1
PURPOSE: To process separation actions for enlisted Servicemembers of the Hawaii Army National Guard.
1. TO

TAGHI, ATTN: NGHI-PER-ENL 
Kapolei, HI 96707-2150

2. FROM (Unit Name) 3. DATE (YYYYMMDD)

Individual Medical Record - Current PHA within 15 Months

IPPS-A Restrictions History for both ASCO and SFPA codes


	TING


COMPANY

BATTALION

HAWAI‘I ARMY NATIONAL GUARD

ADDRESS

CITY, HAWAI‘I  96XXX-XXXX

NGHI-XXX-XX (135)

SUBJECT:  Request for Voluntary Transfer to the Inactive National Guard (ING)







NGHI-XXX-XX (135)	     					                DD Month YYYY





MEMORANDUM THRU 



Commander, Company, Battalion (NGHI-XXX-XX), 91-1227 Enterprise Avenue,  

     Kapolei, Hawaii  96707-2150 [concur/non-concur box] [signature box]

Commander, Battalion (NGHI-XXX-XX), 91-1227 Enterprise Avenue, Kapolei, Hawaii  

     96707-2150 [concur/non-concur box] [signature box]

Commander, MSC (NGHI-XXX-XX), 91-1227 Enterprise Avenue, Kapolei, Hawaii   

     96707-2150 [concur/non-concur box] [signature box]



FOR The Adjutant General of Hawaii (NGHI-PER), 91-1227 Enterprise Avenue, Kapolei, Hawaii  96707-2150



SUBJECT: Request for Voluntary Transfer to the Inactive National Guard (ING)





1.  I, RANK FIRST M. LAST, am requesting to be transferred to the ING of Hawaii as of YYYYMMDD. I am the POSITION TITLE of Company, Battalion, MSC.  My current assignment data is:



	a.  Unit UIC:  



	b.  Para/Lin:  



     	c.  PMOS/DMOS:



	d.  ETS:  



2.  This request is based on the provisions of NGR 614-1, paragraph 2-1a.  The specific reason for requesting transfer is ENTER SM’S REASON FOR THE REQUEST IAW NGR 614-1, PARAGRAPH 2-1a AND PROVIDE A BACKGROUND OF SOLDIERS SITUATION.



3.  I understand and agree to the following while a member of the ING:



     a.  I will be available to report for State or Federal mobilization.



     b.  I will be required to report for a specified annual muster day during each training year or fiscal year.

     c.  I will be required to maintain a current periodic (performed annually) health assessment (see AR 40-501, paragraph 8-20).



     d.  I will immediately report any changes to my current address and contact information (as set out below) to my unit commander or designated representative.



     e.  I will immediately report to my unit commander or designated representative any change in my status, such as physical condition or family situation, which could affect my availability for mobilization.



3.  My current contact information is:



	a.  Address:  



	b.  Telephone number:  



	c.  Email address:  LIST BOTH MILITARY AND CIVILIAN



4.  The point of contact for this memorandum is RANK First M. Last at 808-XXX-XXXX or email at first.m.last.mil@mail.mil.







	

	FIRST M. LAST

	RANK, HIARNG

	Duty Position
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INACTIVE NATIONAL GUARD (ING) COUNSELING CHECKIST 


HIARNG G1 Enlisted Branch ao 20250401 


1. The following information is provided concerning your transfer to the Inactive Army National Guard
(ING). As a member of the ING:


a. You are in inactive status. In inactive status you are not entitled to pay, not eligible for promotion,
and not eligible to earn retirement points. (______) 


b. You are subject to immediate involuntary mobilization in the event of Federal or State mobilization.
(______) 


c. You do receive longevity credit for basic pay purposes while in inactive status.  (______)


d. You are required to report to a one-day annual muster with your unit of assignment. (______)


e. You are required to maintain a current periodic health assessment, performed annually per AR 40-
501, paragraph 8-20. (______) 


f. You are required to keep your unit commander or designated representative informed of any
change in your home address, your e-mail address, or your home, work, or mobile phone numbers. 
(______) 


g. You are required to keep your unit commander or designated representative informed of any
changes in your status (such as physical status or family situation) that may affect your potential for future 
service as a mobilization asset. (______) 


2. Official notice:


a. Your transfer to the ING, effective ____________________, is based on the
provisions of National Guard Regulation (NGR) 614-1, paragraph 2-1 _______________.  (______) 


b. The reason for such transfer is:


3. Your SGLI terminates on the 120th day after separation from active status (assignment to the ING). 
Soldiers transferred into the ING are entitled to and can apply for part-time SGLI and VGLI coverage. See 
NGR 37-104-3 for entitlements and administrative processing. Additional guidance and cost information is 
provided on the Department of Veterans‟ Affairs Life Insurance web site:
https://www.va.gov/life-insurance/options-eligibility     (______)


4. At any time you may request transfer from the ING to active status in the Army National Guard
(ARNG). You may also request temporary transfer to active status in order to attend Annual Training (AT)
or a military school. You will be temporarily transferred to active status if you are required to participate in
an administrative board. You may not be temporarily transferred into active status in order to attend
Inactive Duty Training (IDT) (i.e.: weekend drills). In order to be transferred to active status pursuant to
your request you must meet the standards of existing ARNG retention policies, and your request must be
approved by your unit commander and the chain of command. You may also request to be released from
your ARNG commitment and transfer into the Individual Ready Reserve (IRR) of the United States Army
Reserve (USAR). (______)


5. NGR 614-1 outlines the policy concerning the ING. If you have any questions concerning your transfer
to the ING or your responsibilities while a member of the ING you should contact your unit commander or
designated representative. If you believe that you have been inappropriately transferred to the ING you
may request that the order transferring you to the ING be revoked. (______)


Counselor: _________________________  Service Member: _________________________ 


SM initials


SM initials


SM initials


SM initials


SM initials


SM initials


SM initials


SM initials


SM initials


SM initials


SM initials
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This summary is a statement of your points earned towards retirement. You should review all entries and
report any discrepancies to your unit clerk. Particular attention should be given to any period of service
with a verification status (VS) of "B" because points are not credited until verified.


Begin Date 
(yyyymmdd)


End Date 
(yyyymmdd)


MMSI IDT MEM ACCP 
Misc 
Pts


FHD AD 
Pts


VS Total 
Career 
Points


Total Pts 
For Ret 


Pay


Creditable 
Svc For 
Ret Pay


2011/04/09 2011/05/23 B1 5 -- 0 0 0 V --- --- --/--/--
2011/05/24 2011/10/07 B7 0 -- 0 0 137 V --- --- --/--/--
2011/10/08 2012/04/08 B1 27 15 0 0 0 V 184 184 01/00/00
2012/04/09 2012/05/20 B1 9 -- 0 0 13 V --- --- --/--/--
2012/05/21 2012/07/28 B4 0 -- 0 0 69 V --- --- --/--/--
2012/07/29 2013/04/08 B1 21 15 0 0 0 V 127 127 01/00/00
2013/04/09 2014/04/08 B1 40 15 0 0 0 V 55 55 01/00/00
2014/04/09 2015/04/08 B1 44 15 0 0 18 V 77 77 01/00/00
2015/04/09 2016/04/08 B1 55 15 0 0 28 V 98 98 01/00/00
2016/04/09 2016/07/18 B1 15 -- 0 0 15 V --- --- --/--/--
2016/07/19 2016/09/30 B4 0 -- 0 0 74 V --- --- --/--/--
2016/10/01 2017/01/03 B1 12 -- 0 0 0 V --- --- --/--/--
2017/01/04 2017/03/03 B4 0 -- 0 0 59 V --- --- --/--/--
2017/03/04 2017/04/08 B1 13 15 0 0 10 V 213 213 01/00/00
2017/04/09 2017/04/14 B1 5 -- 0 0 0 V --- --- --/--/--
2017/04/15 2018/04/08 B4 0 15 0 0 359 V 379 365 01/00/00
2018/04/09 2019/04/08 B4 0 15 0 0 365 V 380 365 01/00/00
2019/04/09 2020/04/08 B4 0 15 0 0 366 V 381 366 01/00/00
2020/04/09 2021/04/08 B4 0 15 0 0 365 V 380 365 01/00/00
2021/04/09 2022/04/08 B4 0 15 0 0 365 V 380 365 01/00/00
2022/04/09 2023/04/08 B4 0 15 0 0 365 V 380 365 01/00/00
2023/04/09 2024/04/08 B4 0 15 0 0 366 V 381 366 01/00/00
2024/04/09 -- B4 0 -- 0 0 324 V --- --- --/--/--


Grand Totals 2974 3415 3311 13/00/00


NON-CREDITABLE PERIODS OF SERVICE


From Date To Date Reason


MILITARY MEMBERSHIP STATUS IDENTIFIERS


B1 - Army National Guard Unit Member
B4 - ARNG Active Guard Reserve (AGR) under Title 32 USC, State Controlled and ARNG Active Duty 
Operational Support (ADOS) under Title 32 USC
B7 - Army National Guard Unit Member on Initial Entry Training


ARMY NATIONAL GUARD RETIREMENT POINTS HISTORY STATEMENT


SSG JANE DOE  
xxxx-xx-0616
ARMY ELEMENT JOINT FORCE HEADQ
91 1227 ENTERPRISE AVENUE
KAPOLEI, HI 96707-2150
8APAA-120


Date Prepared: 2025/02/27  
Output Reason: Request  
AYE: 04/08  
BASD: 2016/02/17  
Notice of Eligibility: NO  
Highest Grade Held: E06  
RPED: 2048/07/04, 0 Pds.
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SAMPLE







ARMY NATIONAL GUARD RETIREMENT POINTS HISTORY STATEMENT


SSG JANE DOE 
xxxx-xx-0616
ARMY ELEMENT JOINT FORCE HEADQ 
91 1227 ENTERPRISE AVENUE 
KAPOLEI, HI 96707-2150
8APAA-120


DISTRIBUTION:


Date Prepared: 2025/02/27  
Output Reason: Request  
AYE: 04/08  
BASD: 2016/02/17  
Notice of Eligibility: NO  
Highest Grade Held: E06  
RPED: 2048/07/04, 0 Pds.
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OUTPROCESSING CHECKLIST


FIRST NAME RANK


YES NO N/A


YES NO N/A


YES NO N/A


Access Debrief and close out any Security pending issues - 
contact Unit Security Manager
Close / Clear any MISC pending actions - specify under "remarks"


Turn in lock and clear assigned OCIE locker


PLEASE ANSWER THE FOLLOWING QUESTIONS:
UNIT TRAINING NCO


REMARKS


Obtain CAC Card (Discharge SM only)


Obtain Government Travel Card (if issued)


Clear and process any pending LODs


PLEASE ANSWER THE FOLLOWING QUESTIONS:
UNIT READINESS NCO


CIVILIAN EMAIL


Clear all temporary Hand Receipts (If any)


*UNIT READINESS REMOVE SOLDIER INFORMATION FROM UNIT ALERT ROSTER  ______INITIALS


Provide SM with OCIE record (keep supply copy)


ADDRESS


MILITARY EMAIL 


UNIT SUPPLY SERGEANT 


CONTACT PHONE


REASON FOR 
OUTPROCESSING


COMMMANDER


Complete and Submit with Separation Packet UNIT/UIC


LAST NAME


Close / Clear any pending pay issues
(IDT, RST, RMA, Orders, Bonus, GI Bill transfer obligation, leave cash-out, BRS-CP)


PLEASE ANSWER THE FOLLOWING QUESTIONS: REMARKS
Individual OCIE turn in / clear / transfer in ISM (Hand Receipt)


1


Supply SGT Name/Signature:


Turn in Weapon / Mask


Good Luck on your Future Endeavors


Close / Clear out all DTS / GTC pending issues 


Remove SMs in any Additional Duty Memorandums


Close out evaluations and updated in IPERMS/IPPSA


2


3


Readiness NCO Name/Signature:


Provide Soldier's Training Records (ie 705s / DA 5500_DA 5501)


Provide Invidividuals Admin records from iPERMS (Hardcopies) OR
Create DS Login in IPERMS (Discharge SM only)


Request NGB 22 through BN S1/Sep Units  (Discharge SM only)


REMARKS


Soldier's Signature / Date


First Sergeant's Signature / Date


Commander's Signature / Date


Return facility Key(s) (if any)


Provide SM with driver training records and manual DA 348 


Training NCO Name/Signature: 


First Sergeant / Print Name


Commander / Print Name


Any other pending Admin due outs - ASCO / FLAGS


Soldier / Print Name


Notification email to G6/DCSIM to remove SM O365 and 
RCAS access (E5 and above only)


HIARNG G1 v1 (20240801)
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