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Commander – Access Request
1. Select “Access Request” Tile

2. Select “New Access Request”

3. Click the + icon to Add a Row

4. Select look up took icon under “Category”
header and select “Commander”

5. Select look up tool icon under “Subcategory”
header and select “Commander” or “Manager”
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Commander – Access Request
6. Select Yes or No under ELM Verification header and select Verify.

7. Select Yes or No under SOD Verification header and select Verify.

8. Select look up tool icon and search for your Unit Readiness or BN S1.  Unit RNCOs or BN S1 will
then forward approval to BN S1 or MSC S1.

9. Enter justification for access and requesting UIC and click submit.
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*Note: Must complete “IPPS-A R3 Leaders” training to obtain access
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