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Commander — Access Request @

Access Request Access Request

1. Select “Access Request” Tile

Access Requests |

2 SeleCt “NeW Access Request” IPPS-A Access Request Dashboard

* Instructions

Enter your search criteria in the Search Parameters fields. Then click the Refrieve button fo view Access Requests.
After searching by user, you may stari a new Access Request by clicking the New Access Request link. Use the

. . magnifying glass to expand search parameters if User ID/0prid is unknown
3. Click the + icon to Add a Row oo o — -
User ID/Oprid: [0003150337.01 | ss6 soHANNA oRTIZGONZALEZ
. uic: [=%
4. Select look up took icon under “Category” UIC Search Opon
® one UIC ) UIC and Hierarchy

header and select “Commander”

Request Status: [ <]
5. Select look up tool icon under “Subcategory” e @
Approver's ID: a,

header and select “Commander” or “Manager”
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6. Select Yes or No under ELM Verification header and select Verify.
7. Select Yes or No under SOD Verification header and select Verify.

8. Select look up tool icon and search for your Unit Readiness or BN S1. Unit RNCOs or BN S1 will
then forward approval to BN S1 or MSC S1.

9. Enter justification for access and requesting UIC and click submit.

ELM Verification

L Yes ' No [Justification required) Veriy

=
Yes Mo ferify

S0D Verification :

NotesiComments:

Supervisor or Supervisor Representative: & < 8 I

e

*Note: Must complete “IPPS-A R3 Leaders” training to obtain access
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