

[OFFICE SYMBOL] (RN 600-8-24b2)	[DD MONTH YYYY]


MEMORANDUM THRU

Commander, [SM’S UNIT]
Commander, [SM’S BN]
Commander, [SM’S MSC]

FOR Commander, Hawaii Army National Guard, 91-1227 Enterprise Avenue, Kapolei, Hawaii  96707-2150

SUBJECT: Request to Resign Commission Through the Withdrawal of Federal Recognition


1. 	I, [RANK FIRST MI LAST], am requesting to resign my commission through the withdrawal of my federal recognition as a [RANK] of the U.S. Military in the Hawaii Army National Guard. I am the [SM’S POSITION TITLE] of [SM’S UNIT]. My current assignment data is:

	a. 	Unit UIC: 

	b. 	Para/Lin: 

	c. 	ETS/MRD: 

2. 	[OFFICER EXPLAINS WHY THEY WISH TO RESIGN THEIR COMMISSION.]

3. 	I do not currently have a service obligation and choose to resign my commission freely and without reservation.

4. 	My current contact information is:

	a. 	Address: [WITH 9-DIGIT ZIP CODE]

	b. 	Telephone number: [WITH AREA CODE]
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	c. 	Email address: [LIST BOTH MILITARY AND CIVILIAN]
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[bookmark: _GoBack]5. 	The point of contact for this memorandum is [UNIT POC] at [WORK PHONE] or [MILITARY EMAIL].
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