COMPANY
BATTALION
HAWAI‘I ARMY NATIONAL GUARD
ADDRESS
CITY, HAWAI‘I  96XXX-XXXX


NGHI-XXX-XX (135)
SUBJECT:  Request for Voluntary Transfer to the Inactive National Guard (ING)

NGHI-XXX-XX (135)	     					                DD Month YYYY


MEMORANDUM THRU 

Commander, Company, Battalion (NGHI-XXX-XX), 91-1227 Enterprise Avenue,  
     Kapolei, Hawaii  96707-2150
Commander, Battalion (NGHI-XXX-XX), 91-1227 Enterprise Avenue, Kapolei, Hawaii  
     96707-2150
Commander, MSC (NGHI-XXX-XX), 91-1227 Enterprise Avenue, Kapolei, Hawaii   
     96707-2150

FOR The Adjutant General of Hawaii (NGHI-PER), 91-1227 Enterprise Avenue, Kapolei, Hawaii  96707-2150

SUBJECT: Request for Voluntary Transfer to the Inactive National Guard (ING)


1.  I, RANK FIRST M. LAST, am requesting to be transferred to the ING of Hawaii as of YYYYMMDD. I am the POSITION TITLE of Company, Battalion, MSC.  My current assignment data is:

	a.  Unit UIC:  

	b.  Para/Lin:  

     	c.  PMOS/DMOS:

	d.  ETS:  

2.  This request is based on the provisions of NGR 614-1, paragraph 2-1a.  The specific reason for requesting transfer is ENTER SM’S REASON FOR THE REQUEST IAW NGR 614-1, PARAGRAPH 2-1a AND PROVIDE A BACKGROUND OF SOLDIERS SITUATION.

3.  I understand and agree to the following while a member of the ING:

     a.  I will be available to report for State or Federal mobilization.

     b.  I will be required to report for a specified annual muster day during each training year or fiscal year.


     c.  I will be required to maintain a current periodic (performed annually) health assessment (see AR 40-501, paragraph 8-20).

     d.  I will immediately report any changes to my current address and contact information (as set out below) to my unit commander or designated representative.

     e.  I will immediately report to my unit commander or designated representative any change in my status, such as physical condition or family situation, which could affect my availability for mobilization.

3.  My current contact information is:

	a.  Address:  

	b.  Telephone number:  

	c.  Email address:  LIST BOTH MILITARY AND CIVILIAN

4.  The point of contact for this memorandum is RANK First M. Last at 808-XXX-XXXX or email at first.m.last.mil@mail.mil.




	FIRST M. LAST
	RANK, HIARNG
	Duty Position
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