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SUBJECT:  Commander’s Report for Separation under AR 135-178, Chapter 12, Unsatisfactory Participation


			
OFFICE SYMBOL (635)						                DD Month YYYY


MEMORANDUM THRU 
Commander, Battalion, Address, City, Hawaii  XXXXX-XXXX [concur/non-concur box] 
     [signature box] 
Commander, MSC, Address, City, Hawaii  XXXXX-XXXX [concur/non-concur box] 
     [signature box]
Commander, HIARNG, Address, City, Hawaii  XXXXX-XXXX [concur/non-concur box] 
     [signature box]

FOR The Adjutant of Hawaii, 3949 Diamond Head Road, Honolulu, Hawaii  96816-9945

SUBJECT:  Commander’s Report for Separation under AR 135-178, Chapter 12, Unsatisfactory Participation


1.  Under the provisions of AR 135-178, Chapter 12, I recommend RANK First M. Last, be separated from prior to the expiration of his/her term of military service, and that his/her service be Honorable/General (Under Honorable Conditions)/Under Other Than Honorable Conditions.

2.  In accordance with AR 135-178, I have notified the Soldier of these proceedings and the characterization of service I have recommended.  State the reason why the Soldier has been determined to be an unsatisfactory participant to include dates and notification procedures.

3.  I hereby provide the following information and facts relative to this report:

     a.  The Soldier’s:

          (1)  Organization of assignment.

          (2)  Current reported home address.

          (3)  Date of birth.

          (4)  Date of current enlistment/reenlistment agreement, term of service, and the date the contractual or statutory military service obligation (whichever is later) will expire. 

          (5)  Retirement year ending (RYE) date and the total years of qualifying service for retired pay at age 60 accrued by the last (RYE) date.

          (6)  Aptitude area scores and duty military occupational specialty (DMOS):
          (7)  Primary MOS (PMOS), secondary MOS (SMOS), and additional MOS (AMOS) if any:

     b.  Military history:

          (1)  Summary of previous military service, if any, including tours of active duty or active duty for training.

          (2)  Promotion(s) and dates thereof.

          (3)  Reduction(s) and dates thereof.

          (4)  Citation or awards.

     c.  Counseling/rehabilitation:

          (1)  Record of DA Form 2166-9-1A (NCO Evaluation Report Support Form), if appropriate.

          (2)  Record of counseling, if applicable.

          (3)  Other applicable records.

     d.  Favorable communications or recommendations for the Soldiers.

     e.  Other information considered pertinent to this case:

4.  The memorandum of notification and Soldier’s response by endorsement, or record of result of delivery by certified mail (including inability to deliver, refusal to accept, and failure or refusal to respond) are attached as enclosures.

5.  Point of contact for this memorandum is RANK FIRST LAST, Readiness NCO, at 808-XXX-XXXX or first.m.last.mil@army.mil.
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